MCINTOSH COMMUNITY CENTER RENTAL AGREEMENT
NAME OF RENTER/GROUP										
PRINTED NAME OF PERSON RESPONSIBLE FOR RENTAL						
ADDRESS												
PHONE NUMBER					RENTAL DATE(S)				
WORK NUMBER					EMAIL ADDRESS				
THE CENTER WILL BE USED FOR THE FOLLOWING PURPOSE (please describe activity in detail)														
ROOMS YOU WILL BE USING:		FRONT ROOM			KITCHEN	
NORTH BACK ROOM		SOUTH BACK ROOM 
ESTIMATED NUMBER OF PERSONS ATTENDING THIS EVENT					
The Community Center use rules are set up for the continued use and maintenance of the Community Center. This information is for the benefit of all who use the facility as well as the City of McIntosh. Please read this document carefully as it is your responsibility to abide by all the rules and regulations. 
The undersigned hereby assumes personal and individual liability for any damages to the facility or equipment occurring through or during the occupancy or use of the facility by the Applicant. The undersigned is responsible for leasing the facility in a condition as good as, or better than, originally found. The undersigned personally and individually accepts liability for all repairs to the facility and/or repair or replacement of any equipment in the event of damage. 
In the event that you and/or your guests are unable to adhere to the above stated guidelines, you will be charged an additional rental fee and/or asked to vacate the premises by city staff and/or police enforcement. By signing below, the applicant acknowledges that he/she is responsible for ensuring that all guests adhere to the above rules and will provide payment for the use of the facility by the assigned date. 
I declare that I have fully read, understand and agree to comply with the rental policy outlined in the attached document. Further, the undersigned agrees to defend, indemnify and hold harmless the City of McIntosh, its elected or appointed officials, commission members, agents, employees and volunteers (hereby collectively referred to as “City”) from any claims, demands, suits, losses, costs or expensed including attorney fees, or any damages which may be asserted claimed or recovered against or from the City of McIntosh by reason of any damaged property, personal injury or bodily injury, including death, sustained by any person whomsoever and which damage, injury, or death arises out of or is incident to or in any way connected with the performance of this contract, excepting however, claims arising from the sole and unequivocal negligence of the City. I agree that violation of any of the terms of this agreement may be cause for the event permit to be revoked, without notice, and may result in immediate removal from the premises and forfeiture of my deposit. 
Renter’s Printed Name				Signature				Date		
	
For City Use Only

Key #__________        Rent Amount $_______________           Deposit Amount  $___________________

Date Key Returned __________________    Amount of Deposit Forfeited (if any) $___________________

Reason for deposit forfeiture _______________________________________________________________

_______________________________________________________________________________________

City Employee _____________________ POST Rental Inspection           Date/Time __________________





MCINTOSH COMMUNITY CENTER RENTAL AGREEMENT
Room Rental Requirements
The McIntosh Community Center is to be utilized by the public for meetings, seminars, birthday parties, receptions, etc. The renter of the facility shall be at least 18 years of age.
Rates are contingent on use of the rooms and the City of McIntosh retains the right to refuse rental. 
Parties violating terms of this agreement are subject to penalties, including but not limited to: additional fees, request to vacate property, criminal charges, or any other remedy as seen fit by the City of McIntosh or other tenants of the building. 
Deposit/Cleanliness
Renter(s) agree to provide a $50 Rental/Cleaning/Damage Deposit at the time of signing this agreement to secure the rooms for the time and date specified and to assure the building will be returned to a rentable condition after use. Such deposit (or portion thereof) will be returned to the renter(s) pursuant to the Deposit Forfeiture section of this agreement. 
Use Restrictions
Use of the building begins at 8:00 am on the day of rental and extends until 10:00 pm unless a different time frame is approved on a case by case basis. Rental time includes necessary time to setup prior to and clean up after the event. 
The sale and consumption of alcohol by Renter(s) is prohibited on the property.  
After this agreement has been signed, your date will be held on the Community Center calendar. The above referenced deposit is due at the time the rental agreement is signed and will be held for final assessment and billing until completion of event. 
It’s the City’s goal to make sure that the Community Center is in good condition for each rental. If, upon arriving to set up for the event and find the facility has not been properly cleaned or if there are any other relevant issues, please call the City Clerk’s office, 218.563.3043, and notify them of the problem. If you are unable to contact someone, present the issue when returning the key. 
Deposit Forfeitures
Rental/Cleaning/Damage deposits will be refunded in full within 10 business days if:
· No damages are sustained to the facility or to any property within the facility belonging to the City of McIntosh.
· Renter Occupant did not exceed times specified for event. 
· All decorations, objects and property not belonging to the City of McIntosh are removed from the facility. 
· All furniture is returned to original setting if moved. 
General Information
· Return any and all keys to the City Clerk.
· All floors shall be free of debris/garbage. 
· All tables and chairs shall be wiped clean. 
· All items in the kitchen shall be returned to an orderly condition and all countertops shall be wiped clean.  
· Any dishes or utensils used shall be washed and put away. 
· All garbage shall be taken out to the dumpster.  
· All tables and chairs shall be returned to their original locations.  
· All lights shall be turned off; All doors shall be locked.  
· Doors are not to be propped open.  
· The user of the facility agrees to inform all persons attending the event of the terms and conditions concerning the use of the facility including prohibitions regarding beer and alcohol.  
· Any difficulties shall be reported to local law enforcement agencies immediately.  
· The possession of or use of intoxicating liquor, beer or non-intoxicating malt liquor is prohibited.  
· No nails or taped is to be used on the walls.  
Rental Rates, Cancellations, Deposits and Security

					Deposit				Rental Fee
One Room				$50.00				$30.00
One Room & Kitchen			$50.00				$45.00
Two Rooms & Kitchen			$50.00				$75.00
Entire Area				$50.00				$100.00






MCINTOSH COMMUNITY CENTER RENTAL CLEANING CHECKLIST

Tables and chairs cleaned and returned to original location

Windows and doors securely shut and locked

All countertops and cabinets wiped clean

All sinks cleaned and rinsed

Stovetops and ovens wiped clean from spills and debris


Refrigerators wiped clean and all food that was brought in is removed

Floors are clean of dirt and debris

Walls, windows, etc. are clean from any markings

All garbage bagged and taken to the dumpster

No visible signs of use apparent in the building or grounds 
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